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KOJEKC 9THKH ¥ CJIYKEBHOI'O ITIOBEJIEHHSI PABOTHUKOB
TOCYJAPCTBEHHOI'O (MYHHIMIIAJIbHOI'O) YUPEXK/IEHUS

«MYHULMIIAUTLHOE JOIIKOJIbHOE 00pa30BaTelIbHOE YUupexKaeHne «JIeTCKui can
oburepassuBaroniero suza Ne 91 «Pocunka»

(HaHMEeHOBaHHE roCyAAPCTBEHHOrO (MyHHLHIATIBHOTO) YUPEKACHHS)




1. O6mue mo10KeHNsA

1.1. Kogekc 3Tuku U ciry»e0Horo noeaeHus padbotHukoB MJIOY Ne 91 «Pocunkay
(manee — Kogekc) mpeacTaBiisgeT co00i ¢BOJI OOIMUX MPUHIIUIIOB MPO(ECCHOHAIBHOM dTUKHU
U OCHOBHBIX IPaBWI CIYKEOHOTO MOBEACHHUS, KOTOPHIMU JIOJDKHBI PYKOBOJICTBOBATHCS BCE
pabotauku MJIOY Ne 91 «Pocunka» (manee — paOOTHHKH YUpexAeHUs, YUpexIACHUE)
HE3aBHCHUMO OT 3aMeIaeMbIX UMM JOJKHOCTEN.

1.2. Kogekc pa3zpaboran B coorBercTBUM ¢ Koncturyuuen Poccuiickoii @enepannu,
Tpynoseim koaekcoM Poccuiickoit denepanuun, denepanbHbiM 3akoHOM 0T 25.12.2008 Ne
273-03 «O mpoTHUBOACHCTBUM KOPPYIIIMK» W UHBIMH HOPMATUBHBIMHM ITPAaBOBBIMH aKTaMH
Poccuiickoit @eneparyu, a Takke OCHOBAH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX
1 HOpMaXx POCCHIMCKOT0 OOIIECTBA U TOCY/1apCTRa.

1.3. ensto Koaekca sBIsICTCS yCTAaHOBJICHUE STUYECKUX HOPM U TIPaBUJI CITy>KEOHOTO
MOBEJICHUSI PAaOOTHUKOB YUPEKIEHHUS i1 JOCTOMHOTO BBIMOJHEHUS] HMH CBOEH
MpoECCHOHATEHON  ACATEIBPHOCTH, a TakKe COJCUCTBHE YKPCIUICHHIO aBTOpUTETA
PabOTHUKOB YUPEKICHHS M 00SCIICUCHHUE STUHBIX HOPM UX TTOBEICHUS.

1.4. Komekc mnpus3BaH TMOBBICHTh 3(P(HEKTUBHOCTh BBIMOJHEHUS PaOOTHUKAMHU

VYupexxaeHuss CBOUX TPYIOBBIX O0sS3aHHOCTEH. 3HAHUE U COONIIOJCHHE UMHU TOJOKEHUN
Konekca sBisieTcss OMHMM M3 KPUTEPUEB OIEHKH KayecTBa HX MNpodecCHoHaTbHON
NEATEIbHOCTU U TPYAOBOU TUCITUTIIIUHBI.

1.5. Kaxapiii paObOTHUK YUpeKICHUS OMKEH O3HAKOMHUTHCA C TOJIOKEHUSIMHU
Konekca, u npuHuMaTh Bce HEOOXOAMMBIE MEPHI JJi ero coOmoaenns. Kaxnpiii rpask1anuH
BIIPABE OXHJATh OT pPAOOTHUKA YUPEKIEHUsS TOBEACHUS B OTHOIICHUSX C HUM B
COOTBETCTBHHM C NoJioxkeHussMu Kojekca.

2. O01uIMe NPUHIMIIBI M MPABUJIA CJIY:KeOHOT0 NMOBEIeHHs

2.1. JleaTenbHOCTh, YUpPEXKIEHUs, a TaKkkKe ero pabOTHUKOB OCHOBBIBACTCS Ha

CIEAYIOIINX MPUHITUTIAX:

— 3aKOHHOCTB; — wuH(}OpPMaIMOHHAs! OTKPHITOCTD,
— TIpo(heCcCHOHANU3M, — OTBETCTBCHHOCTH;

— JI0OPOCOBECTHOCT; — OOBEKTUBHOCTh TPH NPHHATHU
— KOH(UACHIMATBLHOCTB; pereHii

— CIpaBeIJIUBOCTb;

2.2. PaGoTHUKHN YupekIeHus, CO3HaBasi OTBETCTBEHHOCTh NIEPEl TOCYIapCTBOM,
OOIIECTBOM U TpakJIaHaMH, 00sI3aHbI:
a) UCHOJHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccuoHaTbHOM YPOBHE;
0) coOmomarh TpebOoBaHUsI  3akoHojaTenbcTBa  Poccuiickoit  dexpepariuu,
Bonorozackoit 061acTu U JOKaNbHBIX TOKYMEHTOB Y UpEKIEHUS;


consultantplus://offline/ref=703D0F6A4A585E20E72C1EF23128A7498B2C5D0F7571CAB3675FC9ZBwCE

B)
r)

1)

OCYIIECTBIIITh CBOK JEATENBHOCTh B NPEAETIax CBOUX IMOJHOMOYHAM U
MOJIHOMOYUN Y UPEKICHUS;

IIPpU  HUCTOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHMBIM OT
BIIMSIHUSL OTJICJIbHBIX TpaXKJaH, Mpo(ecCHOHaIbHBIX WM COLMAIBHBIX TPYIIIL,
OpraHu3aluu;

coOJII0IaTh COLMANBHYIO CHPaBEIJIMBOCTh W PABHOIPABHO PaCHpPEaeIisiTh
COIIMAILHBIE PECYPChl C IEJbI0 PACIIMPEHUS BHIOOpA M BO3MOXKHOCTEH st
BCEX KOHTPAreHTOB, B TOM YHUCIIE, JJISI HEUMYIIUX, COLIMAJIbHO-YSI3BUMBIX W
JIPYTHUX JIMI], OKAa3aBIIMXCS B TPYTHOM >KM3HEHHOW CUTYAIlUU;

MPOSIBIIATh TEPIUMOCTh M YBaXKEHHE K OObIYasM W TPATULIUSIM HApPOJOB
Poccun u apyrux rocyaapcTB, YUUTBIBaTh KYJbTYPHBIE U WHBIE OCOOCHHOCTH
Pa3IMYHBIX ATHUYECKUX, COLMAIBHBIX T'PYIN M KOH(peccui, crnocoOCTBOBATH
MEKHAIIMOHAIBHOMY M MEXKOH(PECCHOHATLHOMY COTJIACHUIO;

)K) HCKIIIOYaTh I[CﬁCTBI/ISI, CBSI3aHHBIE C BIUSHHEM KaKUX-JIMOO JIUYHBbIX,

UMYIIECTBEHHBIX ((DUHAHCOBBIX) W HMHBIX HWHTEPECOB, MPEMATCTBYIOIINX
100POCOBECTHOMY HUCITOJIHEHUIO JOJKHOCTHBIX O0SI3aHHOCTEH;

coOMI0IaTh HEUTPaIbHOCTh, MCKIIIOYAIOLIYI0 BO3MOXKHOCTb BJIMSHHUS Ha
npo(eCCUOHATIBHYIO AESTENbHOCTh PEUICHUHM MOJIMTUYECKUX NHapTUH, MHBIX
OOIIECTBEHHBIX 00BCIMHCHIUT;

COOI0aTh HOPMBI CIYKEOHOM M MNPOPECCHOHAIIBHOM 3THKHM, IpaBUiIa
JICJIIOBOTO TIOBEACHHMS U OOIIICHHUS;

MPOSIBIISITE KOPPEKTHOCTh M BHUMATENBHOCTh K TPAXKAAHAM U JTOJDKHOCTHBIM
JULAM MIPH T0JKHOCTHOM B3aUMOJIEUCTBUU C HUMU;

HE JIOMYCKaTh KOPPYNIIMOHHOTO MOBEACHUS, B TOM YHCJIE BO3JEPKUBATHCS OT
MOBE/ICHUs, KOTOPOE MOYKET BOCIPUHUMATBCS OKPYKAIOIIMMH Kak oOellaHue
WIN TPEJJIOAKEHUE Jaud B3SITKU JTMOO KakK Corjiacue MPUHATH B3STKY, WM Kak
npocb0a (HaMeK) O Jade B3ATKM, a TakKkKe NpUHUMAaTh MeEphl IO
IPEIOTBPALIICHUIO U yperyanupoBaHHUIO KOH(IHMKTA WHTEPECOB,
MPOTUBOJICUCTBOBATh  JIIOOBIM  TPOSIBICHUSAM  KOPPYHIHH W TPOYUM
37I0YTIOTPEOICHUSM B Y UpPEXKICHUH;

M) YBCIAOMIIATL PYKOBOJUTCIIA quexczerHﬂ, JOJIXKHOCTHOC JIMIIO, OTBECTCTBCHHOC

32  paboTy MO mNpOPUIAKTAKE KOPPYMHIIMOHHBIX MPaBOHAPYIIICHUN B
Yupexxaenuu, opraibl TPOKYpaTyphl U UHbIE (efepaabHble TOCYIapCTBEHHBIC
opranbl 000 BcCeX ciaydasx oOOpalleHHs K HHM KaKUX-JTHOO JIMII B IEJAX
CKJIOHCHHS K COBEPIIICHUIO KOPPYNIIMOHHBIX MPABOHAPYIIEHU;

HE3aMETUTEIBbHO YBEAOMIISATH PYKOBOIUTENS YUPEKICHUSA, TOJDKHOCTHOEC
JUI0, OTBETCTBEHHOE 3a paboTy 1o MNpOPUIAKTUKE KOPPYMIIHOHHBIX
MPaBOHAPYIICHU B YUPEXKICHUM O CTAaBIIMX WM U3BECTHBIMH (DaKTax
KOH(DJIMKTa WHTEPECOB W KOPPYMIIMOHHBIX TPOSBICHUA B YUpEKICHUH,



y)

b)

0O0CTOATENbCTBAX U JEHUCTBUAX (Oe3aeiicTBIM) PAaOOTHUKOB YUpEXKICHUS U
TPEThbUX JIUI, TOCITY>KUBIIUX WJIA CIOCOOHBIX TMOCITYXUTh MpPUUYMHAMU
BO3HMKHOBEHUSI B  YUpeXKIEHUU  KOH(MIUKTa  UHTEPECOB  W/WIU
KOPPYIIIMOHHBIX TMPOSIBJICHUIN, a Takke O NPUYUHEHUH (BO3MOXKHOM
NPUYUHEHHUH ) Bpeaa Y UpexKICHHUIO;

HE pasriamaTh M HE HCIONb30BaTh HEHAAJIEKAIIUM OOpa3oM CBEICHHUS,
OTHECEHHBIE 3aKOHOHATenbCcTBOM Poccuiickon ®enepaunu K CBEICHUIM
KOH(QUICHIIMATBHOTO XapakTepa, W CIyXeOHyl0o HHQOpMAIMI0 U HHbBIC
CBEJICHUS, CTaBIIME U3BECTHBIMM B CBSI3M C HCIOJHEHHUEM TPYJIOBBIX
00s13aHHOCTEM;

HE JIONMYCKaTh OKa3aHUs BO3JIEUCTBHS Ha CBOMX KOJUIET B LESAX MPUHATHUA
MPOTUBO3aKOHHOTO U (MJI1) HEOOOCHOBAHHOTO PEIICHUS;

BO3JICP)KUBATHCS OT TIOBENIEHHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B
JT0OPOCOBECTHOM HCIOJHEHHH TPYIOBBIX OO0S3aHHOCTEH, a Takke u30erarsh
KOH()JIMKTHBIX CHUTyallMd, CIOCOOHBIX HAHECTU yuiepO pernyTauud WId
aBTOPUTETY PAOOTHUKOB YUPEKACHUS U/ UIH Y UPEKICHUIO;

HE JOIyCKaTh NpPOsBICHUHN (opMann3Ma, BBICOKOMEPHs, HEYBaKUTEIbHOI'O
OTHOILIEHUSI K 3aKOHHBIM Ipoch0aM U TpeOOBaHMUSIM TIpakJaH B CBS3H C
UCTIOTHEHUEM TPYJOBBIX 0053aHHOCTEH;

BO3/ICP)KUBATHCS OT ITyOJIMYHBIX BBICKA3bIBAHUN, CYXACHUH M OIICHOK B
OTHOIIIEHUHU YUPEKIEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;
co0Jiro1aTh KOHPUACHIIMATILHOCTh HH(OPMALIUM O KOHTPAreHTe, Kacaromiencs
YCIOBUHM €ro >KU3HEICSATENBHOCTH, JIMUHBIX Ka4ecTB U MpoOJsieM, MPUHUMATh
MepHI IS €€ 00eCIICUCHHS;

HE HCIOJB30BaTh JOJUKHOCTHOE TIOJOKEHUE JMJi1 OKa3aHWs BIMSHHUS Ha
NEeSATENIbHOCTh ~ TOCYJAapCTBEHHBIX ~ OpPraHOB W OpPraHOB  MECTHOTO
CaMOYTpAaBIIEHUS, OPTraHU3allii, JOJDKHOCTHBIX JIHIl, TOCYIapCTBEHHBIX U
MYHUIIATIATIBHBIX CITYKAIINX MPU PEIICHUU BOTPOCOB JIMYHOTO XapaKTepa;
YBOXHUTETBHO OTHOCHUTBCA K JCSITENbHOCTH TPEACTABUTEICH  CpPEICTB
MaccoBoil umH(popmaruu 10 UWHGOPMHUpPOBAHMIO O0OIIECTBA O padorte
YupexieHuss, a TaKXK€ OKa3bIBaTh COJECUCTBUE B IOJYYEHUH IJOCTOBEPHOMU
uHGOpPMaIlMU B YCTAHOBJIEHHOM TIOPSIJIKE;

MOCTOSTHHO CTPEMUTHCSI K OOCCTICUCHHIO KaK MOXXHO Oojee d(ppeKkTuBHOrO U
HKOHOMHOTO PacropsKeHHs] (PMHAHCOBBIMH CPEACTBAMH, WHBIM HMYIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamu Y UpeIeHUS;

HE WCIOJIb30BaTh HMMYIIECTBO YUPEXKIEHUS B IMENSIX, HE CBSA3AHHBIX C
MCIIOJTHEHUEM TPYIOBBIX 00sI3aHHOCTEH, a TakKe He MepeAaBaTh ero B TaKUX
[EJISTX WHBIM JIUIaM.



2.3. PykoBogutenp  YupexaeHHs W PYKOBOAWUTEIH  CTPYKTYPHBIX
nojpasiefieHui  YupexxJaeHus:  JOJKHBI OBbITh JJisi PaOOTHUKOB YUpeKICHUS
oOpasuioM mnpodeccuoHamu3Ma, O€3ynpeyHoll  penyTalud, CBOUM  JUYHBIM
MOBEJCHUEM T10/1aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIUBOCTH.

2.4. PykoBoauTenb  YUpexACHHS W PYKOBOAWUTEIH  CTPYKTYPHBIX
MOJPA3ACICHUN YUpEKACHUS

a) MPUHUMAIOT MEPHI IO TPEIOTBPAIMICHUIO W YPETyJIUPOBAHUIO KOH(IMKTA
MHTEPECOB, IO NPEAYNPEXKIACHUIO KOPPYILMH, BKIKOYas MEPBHI IO
MPEAOTBPALICHUIO KOPPYIIIMOHHO-ONIACHOTO ITOBEICHUS;

0) COACHCTBYIOT YCTAaHOBJIICHHIO M TONJEPKAHUIO B KOJUIEKTHUBE 370pPOBOTO
MOPaIbHO-TICUXOJIOTHYECKOTO KIMMAaTa;

B) IIPU ONpEACIICHUH 00beMa U XapakTepa IMOopydyaeMol APYyruM pabOTHUKaM
YupexaeHus: padboThl pyKOBOJICTBYIOTCS MPUHIIUIIAMH CITPaBEIJIMBOCTH, YUETa
JIUYHBIX U JIETIOBBIX KAYECTB, KBATU(UKAIIMY U OTbITA TOJYMHEHHBIX;

) HE  JOMYCKAalOT MO  OTHONICHHWIO K  TOJYMHEHHBIM  paOOTHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakkKe (PaKTOB rpyOOCTH U OECTaKTHOCTH;

1) TPOSIBIAIOT 3a00Ty O TOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMBbI M HYXIBI,

COJNCHCTBYIOT  NPUHATHUIO  3aKOHHBIX W OOOCHOBAHHBIX  pEILUEHU,
CIOCOOCTBYIOT TPO(PECCHOHATIEHOMY U JOJKHOCTHOMY POCTY paOOTHUKOB;
€) OpPraHM3yIOT OKa3aHWE MOJACPKKHM M MOMOLIM MOJIOABIM CIIeHHaIUCTaM (C

OTBITOM Pa0OTHI 710 3 JIeT) B PUOOpETEHNH MPOoheCCUOHATLHBIX HABBIKOB.

2.5. PykoBogutenp  YdupexacHHUS W PYKOBOAWTENIN  CTPYKTYPHBIX
MOAPA3ACICHUNA  YUpPEXKACHUSI HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C
3aKOHOJATeIbCTBOM Poccuiickoit denepanuu 3a gecTBus win  Oe3nencTBHE
MOJYMHEHHBIX COTPYAHUKOB, HApPYyWIAONIMX MPUHLUWANBI OSTUKA W MOpaBUiia
CITy>K€OHOTO TOBEJEHHUS, €CJIM OHM HE MPHUHSUIM MEpP, YTOOBl HE JOMYCTUTh TaKUX
JeUCTBUYN niu Oe3/1eCTBUSI.

3. ITHYeCKHEe HOPMbI CJIYKeOHOT0 MoBeeHUs] PpA0OTHHUKOB

3.1. B 10mKHOCTHOM MOBEeACHUU PAOOTHHUKY YUPEKICHHUS HEO0OXOIUMO
PYKOBOJCTBOBATbCSI Te€M, 4YTO B cooTrBercTBUM ¢ KoHctutynuen Poccuiickoi
denepaniy, 4YEIOBEK, €ro MpaBa W CBOOOIBI SIBISIOTCS BBICHIEH IIEHHOCTHIO, U
KaXJIbli TpakIaHUH UMEET MPABO HA HEMMPUKOCHOBEHHOCTh YACTHOM KU3HH, JINUYHYIO
U CEMEHHYIO TaliHy, 3alllUTy Y€CTH, TOCTOMHCTBA, CBOEr0 JOOPOTro UMEHHU.

3.2. B 10;5KHOCTHOM TOBEJIEHUM paOOTHUK YUPEKICHUS BO3JICPKUBACTCS OT:

— 1000T0 BUA BHICKA3bIBAHWN U JIEUCTBUN TUCKPUMHUHAITMOHHOTO XapakKTepa o

IpU3HAKaM I10j1a, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, S3bIKa, T'PaXKIaHCTBA,



COLIMAJIbHOTO, MMYIIECTBEHHOIO WJIM CEMEWHOTO ITOJIOKEHHMSI, NMOJMTHYECKUX
WJIU PEJIUTHO3HBIX IPEIIIOYTCHH;

— TpyOOCTH, IPOSABIECHUI NPEHEOPEKUTEIBHOTO TOHA, 3aHOCUYMBOCTHU, IIPEB3ITHIX
3aMeuyaHUi, MpeIbsBICHUS HETIPABOMEPHBIX, HE3ACTY)KCHHBIX OOBHHEHMUIA;

—  yIpo3, OCKOPOUTENBHBIX BBIPAXKEHUHN WJIU PEIUIUK, ACHUCTBUM, TPENSATCTBYIOIINX

HOPMAJIBHOMY 06HIGHI/IIO W IIPOBOIUPYIOHIHUX ITPOTUBOIIPABHOC ITOBCICHHUC.

3.3. PaGotHuku  VYupexaeHuss ~ NpU3BaHbl  CIIOCOOCTBOBaTh  CBOUM
JOJDKHOCTHBIM ~ TIOBEJICHHEM  yCTAHOBJICHHIO B  KOJUIGKTHBE  JICJIOBBIX
B3aMMOOTHOIIICHUI ¥ KOHCTPYKTUBHOTO COTPYJIHUYECTBA APYT C JPYTOM.

PaGoTHUKN JOMIKHBI OBITH BEKIMBBIMU, TOOPOKETATSIHHBIMU, KOPPEKTHBIMH,
BHUMATEJIHBIMU U TIPOSIBIIATH TEPIUMOCTH B OOILIEHUU C TPakKJTaHAMH U KOJIJIETaMH.

3.4. Tlpyu BO3HMKHOBEHUM KOH(MIUKTHON CHUTYallUHM MEXIY CTPYKTYpPHBIMU
MOJpa3ieNICHUsIMU ~ YUPEeXKJIeHUs, paOOTHUKAMU YUpPEKICHUS MPUOPUTETHBIM
HaIlpaBJICHUEM pEIICHHUs] KOH(MIUKTAa SBISCTCA YYET HHTEPECOB YUPEKICHHUS B
EJIOM.

3.5. BHemnuit  Bua  paboTHHKA  YUpeXJACHHs TPU  HUCHOJHEHUH UM
JOJDKHOCTHBIX O0SI3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHM TPYIOBOU NE€ATEIBLHOCTH
JIOJDKEH CIOCOOCTBOBATh YBAXKUTEIHLHOMY OTHOIICHHMIO TPAXKIAH K YUpEeXKICHHIO, a
Takke, TP HEOOXOIUMOCTH, COOTBETCTBOBATH OOIICIIPUHATOMY JCIOBOMY CTHIIIO,
KOTOPBIN OTINYAIOT CACPIKAHHOCTD, TPATUITMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapymeHue nojao:xenuii Kogexca

4.1. Hapymenue paboTHUKaMH YUpexXIeHU noioxeHnil Hactosuero Konekca
HOJUIEKUT MOPAJIbHOMY OCYXKJICHUIO Ha COOpaHusX (COBELIaHUSIX, KOHPEPEHUUsX ), a
B CllydasiX, NMPEAYyCMOTPEHHBIX (enepanibHbIMU 3aKOHAMH, HApyIICHUE MOJIOKEHUN
Kozexkca Breder npuMeHeHre K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PaGOTHUKK YUpEeXKIECHUS B 3aBUCHUMOCTH OT TSIHKECTH COBEPIICHHOTO
IPOCTYIIKA  HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C  JACHCTBYIOIIUM
3akoHOIarebCcTBOM Poccuiickont Denepannu.

4.3. CobOnronenre pabOTHUKOM Y UpekJIeHUs ToJIokeHui Hactosmiero Komgekca
VUUTBHIBAETCA MpPH HA3HAYEHUHU TMOOUIPEHUNM ¢ HAJIOKEHUU JHUCHUIUTMHAPHBIX
B3bICKaHUH.

4.4 HapyieHnue npaBujl aHTUKOPPYIIMOHHOTO TIOBEICHUS BJI€UET MPOBEACHUE
CIIy’>kK€OHOTO pacclieIoOBaHUSI MO OOCTOSATENbCTBAM BO3HUKHOBEHMSI KOPPYMIIMOHHO-

OIaCHOM CUTYallUH.






